                                       YOUR NAME HERE

                                       2023 Morning Circle

                                       San Antonio, Texas 78233

                                       (512) 444-4444

EDUCATION               BBA in Marketing, May 2006

                                       The University of Texas at San Antonio

                                       Major GPA: 3.5/4.0 Cumulative:.3.0/4.0

SKILLS                          Microsoft Office:  Word, Excel, PowerPoint, FrontPage, Outlook: Word

    Perfect, Lotus.

PROJECTS                  Feasibility study for the Houston Astros.

                                       Promotional plan for the March of Dimes.

EXPERIENCE             Cleanco, San Antonio, Texas

                                       Owner  (8/96-present)

                                       Subcontractor offering professional cleaning service to local corporate 

                                       property managers. Responsible for evaluating cleaning needs, 

                                       training/supervising cleaning personnel, developing proposals, maintaining 

                                       company records, payroll, and taxes.

                                       Carpet Fair, San Antonio, Texas

                                       Receptionist  (4/87-7/96)

                                       Responsible for customer relating, typing, filing, and light bookkeeping.

                                       Stanley Steemer, San Antonio, Texas

                                       Receptionist  (5/82-7/85)

                                       Responsible for customer relation, typing, filing, setting appointments, and                

                                       light bookkeeping.

ACTIVITIES               American Marketing Association-UTSA

President, Sigma Phi Epsilon Golden Hearts-UTSA                                        French Honor Society

                                       National Forensics League

VOLUNTEER
   Boys & Girls Clubs of San Antonio, Casino Night Fundraiser




   Junior Achievement, Third Grade, Lockhill Elementary 

AWARDS                     National Merit Scholarship Commended Student

PERSONAL                 Excellent health

                                      Willing to travel/relocate

                                      Personally financed 75% of college expenses through full/part-time work 

                                      during school.

